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Train the Trainer Workshop for Instructors of the Regulatory Procedures and Paperwork Workshop
Training Design

Intended Audience

This workshop is intended to serve the needs of professionals in the Regulatory Department
who are expected to teach the Regulatory Procedures and Paperwork (RP&P) workshop.

Objectives

In order to take subject experts and give them training skills, this workshop will cause the
participants to be able to:

Differentiate training from presenting.
Describe characteristics of good training.

1

2

3. State the responsibilities of a trainer.

4. List and describe skills of a good trainer.
5

Demonstrate good trainer skills.

Major Design Parameters

The table below lists the major design parameters.

Design Parameter Description

Delivery Method Instructor-led

Activities A combination of lecture, discussion, demonstration, and exercises.
Length 6 hours

Learning The learning environment is expected to be:

Environment B Standard classroom with light controls

B Presentation area (computer projector, screen, and lectern)
B Participants seated at tables (any shape) accommodating 3 to 4
people at each table for small group exercises.

Equipment No special equipment

Leader Materials The session leader will have:
B Instructor notes
B PowerPoint slides

Participant Materials Each participant is expected to have:
B Copies of PowerPoint slides
B Handouts
B Copy of own section of JTTL course instructor notes
B Copy of own section of JTTL course PowerPoint slides

The design details are contained on the following pages.
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